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	Alerts Entry Instructions



Here’s how you create/modify/delete alerts in your TripBuilder Mobile application:

1. Log on to: http://www.tripbuilder.net/clients/index.php 

2. Enter your username and password.  

3. Click on “Your Mobile Sites” in the top tool bar. 

4. Your mobile site(s) will appear; click “Next”.

5. Then the Alerts module will appear; click “Next”.

6. Now you are at the Alerts screen where all your Alerts will be listed. 

7. To add an Alert, click the “add alert” button on the top right hand side of the listing. 

8. You will get a Form and you simply fill in the fields and then click the “add alert” button at the bottom. 

9. You will then return to the listing of alerts. On the far right hand side under the “Action” heading, there are 3 icons. 

a. Click the Magnifying Glass icon to get a preview of your announcement. 

b. Click the Pencil on Pad icon to edit your announcement. 


c. Click the X icon to delete your announcement.
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